I. NOP HO SO TRUC TIEP TAI TRUNG TAM DICH VU VIEC
LAM QUANG NAM

1. Thanh phén hd so dé nghi huéng tro cip that nghigp
(1). D€ nghi huong tro cap that nghiép (TCTN) theo Mau so 03
ban hanh kém theo Thong tu s6 15/2023/TT-BLDTBXH. Truong
hop ngudi lao dong khong ¢6 nhu cau husng TCTN thi nop dé
nghi khong husng TCTN theo Mau so 08 ban hanh kem theo
Thoéng tu s6 15/2023/TT-BLDTBXH.

(2). Ban chinh hoac ban sao cé chirng thuc hoac ban sao kem theo
ban chinh dé ddi chiéu cua mot trong cac gidy to sau day xéac
nhan vé viéc chdm dut hop dong lao dong (HPLD) hoic hop
ddng lam viéc (HPLV):

- HPLD hoic HPLV di hét han hodc da hoan thanh cong viéc
theo HDLD;

- Quyét dinh thdi viéc;

- Quyét dinh sa thai;

- Quyét dinh ky luat budc thdi viéc;

- Théng béo hoic thoa thuan cham dut HDLD hoic HPLV;

- Xac nhan cua nguoi sir dung lao dong trong d6 c¢6 ndi dung cy
thé vé thdng tin ctua ngudi lao dong; loai HDLD da ky; 1y do, thoi
diém cham dut HDLD dbi véi nguoi lao dong;

- X&c nhan cua co quan nha nudc cd tham quyén vé viéc doanh
nghiép hoic hop tac xa giai thé, pha san hoic quyét dinh béi
nhiém, mién nhiém, cch chic déi véi cac chic danh dugc bd
nhiém trong treong hop nguoi lao dong la ngudi quan ly doanh
nghiép, quan ly hop tac xa;

- Trudng hop nguoi lao dong khong c6 cac gidy to xac nhan vé
viéc chim dit HDLD do don vi st dung lao dong khong c6 ngudi
dai dién theo phép luat va nguoi duge nguoi dai dién theo phap
luat ay quyén thi Ngudi lao dong tai don vi sir dung lao dong
khéng c¢6 nguoi dai dién theo phép luat va nguoi duoc ngudi dai
dién theo phép luat uy quyén c6 nhu cau cham dut HDLD dé
huong cac ché do bao hiém that nghiép thi nguoi lao dong dé
nghi S& Lao dong - Thuong binh va Xa hoi hodc Bao hiém xa hoi
cap tinh thyuc hién cac thu tuc dé xac nhan viéc cham dit HDLD
hoac HDLV.

- Gidy to xé&c nhan vé viéc chdm dut HDLD theo mua vu hoic
theo mot cong viéc nhat dinh ¢ thoi han tir da 03 thang dén dudi
12 thang la ban chinh hoic ban sao cé ching thuc hoac ban sao
kém theo ban chinh dé ddi chiéu ciia hop dong d6 ddi voi truong
hop nguoi lao dong tham gia bao hiém that nghiép khi lam viéc
theo HPLD theo mua vu hoic theo mot cdng viéc nhat dinh co
thoi han tir dii 03 thang dén dudi 12 théng.

(3). S6 bao hiém xa hoi.

2. Trinh tw thuc hién giai quyét hé so dé nghi hwéng TCTN

Budrc I: Trong thoi han 03 thang ké tir ngay chdm dut HDLD
hay HDLV, NLD chua c6 viéc lam ma c6 nhu cau huong TCTN
phai truc tlep ndp (hodc duge uy quyén cho ngudi khac ngp hd
so hodc giri hd so theo duodng buu dién néu thudc cac truong hop
dugc quy dinh) 01 bd hd so cho Trung tim Dich vy viéc lam
Quang Nam (TTDVVL QN) theo céc dia diém sau:

- Tru so chinh: TTDVVL QN, sé 84 Nguyén Du, phuong Tan
Thanh, thanh phé Tam Ky, tinh Quang Nam; BT: 0235.3818577,
3818045, 3818598.

- Piém tiép nhan Qué Son: T6 5, t6 dan phd Yén Lu, thi tran
Huong An, huyén Qué Son, tinh Q.Nam; PT: 0235.3686923,
3886777.

- Piém tiép nhan Dién Ban: Puong H6 Xuan Huong, phuong
Vinh Dién, thi xa DBién Ban, tinh Q.Nam; BT: 0235.3947500.

- Piém tiép nhan Bic Tra My: Uy ban nhan dan thi tran Tra My,
huyén Béc Tra My, tinh Q.Nam; DT: 0987.443.575 (Chi Nhung).
- PBiém tiép nhan Nam Giang: Hoi ndng dan huyén Nam Giang,
thi trAn Thanh M$, huyén Nam Giang, tinh Q.Nam; DT:
0358.111.474 (Anh Phuong).

Trong thoi han 15 ngay lam viéc ké tir ngay nop ho so dé nghi
huong TCTN néu NLD khdng ¢6 nhu cau huéng TCTN thi NLD
phai truc tiép hoac y quyén cho ngudi khac nop dé nghi khong
huong TCTN theo Mau sé 08 ban hanh kém theo Thong tu sé
15/2023/TT-BLDTBXH cho TTDVVL QN.

Bugc 2: TTDVVL QN c6 trach nhiém tiép nhan, kiém tra hé so,
ghi phiéu hen tra két qua theo Mau sb 01 ban hanh kém theo Nghi
dinh s& 61/2020/NB-CP va trao phiéu cho ngudi nop hd so;
truong hop hd so khong du theo quy dinh thi tra lai cho ngudi
nop va néu ro ly do.

Buwéc 3: Trong thoi han 20 ngay lam viéc ké tir ngay nhan du hd
so theo quy dinh, TTDVVL QN c6 trach nhiém xem xét, trinh
Giam déc So LD-TB&XH tinh Quang Nam quyét dinh vé viéc
hudng TCTN cua NLD; trudng hop khong du diéu kién dé huong
TCTN thi phai tra 10i bang vin ban cho NLD.

Burgc 4: Trong thoi han 03 ngay lam viéc ghi trong phiéu hen tra
két qua, NLD phai dén nhan quyet dinh Ve viéc huong TCTN.

Truong hop NLD khong dén nhan quyét dinh vé viéc huong
TCTN hoic khong iy quyén cho nguoi khac dén nhan quyét dinh
va khong thong bao cho TTDVVL QN vé Iy do khdng thé dén
nhan thi dugc coi 1a khong ¢6 nhu cau husng TCTN. Trong thoi
han 02 ngay ké tir ngdy NLD hét han nhan quyét dinh theo phiéu
hen tra két qua, Giam ddc So LD-TB&XH tinh Quang Nam ban
hanh quyét dinh v& viéc huy quyét dinh huéng TCTN cua NLD.

SO LAO PONG - THUONG BINH VA XA HOI
TINH QUANG NAM ‘
TRUNG TAM DICH VU VIEC LAM

_HUONG DAN '
NQP HO SO HUONG TRQ CAP
THAT NGHIEP

Chinh séch bao hiém thit nghiép dwoc quy dinh trong Luat
Viéc 1am sé 38/2013/QH13 ngay 16/11/2013; Nghi dinh sb
28/2015/NDB-CP ngay 12/3/2015 cta Chinh phu da ban hanh quy
dinh chi tiét thi hanh mot s6 didu cua Luat Viéc 1am vé bao hiém
that nghiép; Nghi dinh s 61/2020/ND-CP ngay 29/5/2020 sira
ddi, b6 sung mot sé diéu caa Nghi dinh sé 28/2015/ND-CP;
Thong tu sé 28/2015/TT-BLDTBXH ngay 31/7/2015 cua Bo
LD-TB&XH ban hanh huéng dan thyc hién Diéu 52 cua Luat
Viéc lam va mot s6 diéu cua Nghi dinh 28/2015/ND-CP; Thong
tu s6 15/2023/TT-BLDTBXH ngay 29/12/2023 cua Bo LD-
TB&XH sira dbi, bé sung mot sé diéu cia Thong tu sd
28/2015/TT-BLDTBXH.

Chinh sach bao hiém that nghiép c6 hiéu luc thi hanh tir ngay
01/01/2009.

Giy phép
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1.QUYEN CUANGUOILAO PONG

-Nhan s6 BHXH c6 x4c nhan day du vé viéc dong BHTN khi
chdm diat HDLD hodc HPLV;

-Puoc huong cac ché @6 BHTN theo quy dinh;

-Pugc iy quyén ngudi khac ndp hd so theo quy dinh;

- Yéu cau ngudi sir dung lao dong cung cép thong tin vé viéc
dong BHTN; yéu cau TTDVVL, t6 chire BHXH cung cép thong
tin lién quan &én BHTN;

- Khiéu nai, t6 cdo vé BHTN theo quy dinh;

- Cac quyén khéc theo quy dinh ctia phap luat.

2.NGHIAVU CUANGUOILAO PONG

-Pong BHTN day du va ding theo quy dinh;

- Thyc hién cac quy dinh vé tham gia BHTN; Bao quén, sir
dung s6 BHXH, th¢ BHYT theo quy dinh;

- Néu giao két nhiéu HPLD khi chim dut HDLD dang tham
gia BHTN phai thong bao véi ngudi sir dung lao dong ké tiép dé
tiép tuc tham gia BHTN theo quy dinh;

- Nop hd so d& nghi huéng tro cap that nghiép, hd tro hoc
nghé theo quy dinh tai TTDV VL khi ¢6 nhu cau;

- Hang thang théng bao voi TTDVVL vé viée tim kiém viée
lam trong thoi gian huong trg cap that nghiép;

- Nhan viéc 1am hoc tham gia khéa hoc nghé phu hop khi
dugc Trung tam gidi thidu;

- Trong thoi han 15 ngay lam viéc ké tir ngay nop hd so dé
nghi hudng trg cap that nghiép néu tim dugc viéc 1am phai thong
bao ngay cho TTDV VL noindp hd so;

- Nhén thong bao khong dwoc hudng trg cap thit nghiép
hoic khong dugc hd tro hoc nghé va cac quyét dinh lién quan
dén chinh sach, ché d6 BHTN;

- Thong bao véi TTDV VL khi: Cé viéc lam; thuc hién nghia
vu quan su, nghia vu cong an; di hoc tap c6 thoi han tir du 12
thang tro 1én; chip hanh quyét dinh ap dung bién phap dura vao
truong giao dudng, co sé gido duc bit budc, co so cai nghién bt
budc theo quy dinh;

- Thuc hién diy du céc quy dinh ciia bao hiém that nghiép va
cac quy dinh khéc c6 lién quan.

3.QUYEN CUANGUOISUDUNG LAODPONG

Dugc hd trg kinh phi dao tao, boi duong, nang cao trinh do
k§ ning nghé dé duy tri viéc lam cho nguoi lao dong theo quy
dinh;

- Tu ch01 thuc hi¢n cac yéu cau khong ding quy dinh cua
phap luat vé bao hiém thit nghiép;

- Khiéu nai, t6 c4o vé bao hiém thit nghiép theo quy dinh ctia
phap luat;

- Céc quyén khac theo quy dinh ciia phap luat.

4. TRACHNHIEM CUANGUOISUDUNG

LAODONG

- Thong tin, tuyén truyén, phd bién chinh sach, phap luat vé
BHTN; Thuc hién déng BHTN theo quy dinh; Bao quan hd so
tham g1a BHTN cua nguol lao dong lam viéc tai don vi. Xuét
trinh céc tai li¢u, hd so va cung cap thong tin lién quan theo yéu
ciu cua co quan nha nude co tham quyén khi ¢6 kiém tra, thanh
travé BHTN;

- Cung cép thong tin vé viéc dong BHTN trong thoi han 02
ngay lam viéc ké tir ngay nguoi lao dong yéu cau;

- Cung cép ban sao HDLD hodc HDLV hodc xac nhan vé
vi¢c don phuong chim dut HDLD hoic HPLV cho nguoi lao
dong cham nhat trong thoi han 02 ngay lam vige ké tr ngay
nguorl lao dong chdm dirt horp dong lao dong hodc hgp dong lam
viéc. Thyc hién thu tuc xdc nhén ve viéc dong BHTN cho nguoi
lao dong dé nguoi lao dong hoan thién hd so huong BHTN theo
quy dinh;

- Théng bao tinh hinh bién dong lao dong theo quy dinh;

- Trudc ngay 15 thang 01 hing ndm bio cdo S& Lao dong -
Thuong binh va Xa hdi vé tinh hinh tham gia bao hiém that
nghiép ciia nam trudc;

- Thyuc hién cac trach nhiém khac theo quy dinh cua phap
luat.

Dia diém dang ky va ndp hd so hudng ché do hao hiém that nghigp:
PHONG VIEC LAM - BAO HIEM THAT NGHIEP
TRUNG TAM DICH VU VIEC LAM QUANG NAM
S0 84 Nguyén Du, Phudng Tan Thanh, TP. Tam Ky, tinh Quang Nam
Dién thoai: 0235.3818577, 3818045, 3818598
Website: vieclamquangnam.vn * Email: bachiemtngnam@gmail.com
* Digm Qué Son: To DP.Yén Lu, TT.Hudng An, huyén Qué Scn, tinh Quang Nam.
DT: 0235.3686923, 3886777
* Digm Dién Ban: Trung tam hanh chinh thi xa Bién Ban.
Dién thoai: 0235.3947500
* Biém tiép nhan Bac Tra My: tai UBND TT.Tra My, H.Bac Tra My. Bign thoai: 0987.443.575 (Chi Nhung)
* Digm tiép nhan Nam Giang: tai TT.Thanh My, H.Nam Giang. Bién thoai: 0358.111.474 (Anh Phudng)
Moi théc méc xin lién hé so dién thoai:
0905.356.086 (Anh Diing - GB); 0983414097 (Chj Ha - PGB), 0947.101.414 (Chi Hang - Chuyén vién)

Chiu trach nhiém xuat ban va néi dung: Ong V6 Van Diing
Gidm déc Trung tdm Dich vu viéc [lam Quang Nam
In 24.000 t3, khd 21x29.7cm tai Cong ty C6 phan in Céng Thanh
Gidy phép xuat ban s6: 96/GP-STTTT do S& Théng tin va Truyén théng Quang Nam cdp ngay 13/12/2023
In xong va nép luu chiéu thang 12/2023

SO LAO PONG - THUONG BINH VA XA HOQI

TINH QUANG NAM
TRUNG TAM DICH VU VIEC LAM

NOI DUNG! CO BAN

Chinh sach bao hiém that nghiép dudc quy dinh trong Luat Viéc lam sb
38/2013/QH13 ngay 16 thang 11 nam 2013 da dudc Qudc hdi nudc Cong hoa xa
hi chii nghia Viét Nam khoa XIII thong qua tai ky hop thii 6. Nghi dinh so
28/2015/NB-CP ngay 12/3/2015 ciia Chinh phii da ban hanh quy dinh chi tiét
thi hanh mat sd diéu ciia Luat Viéc lam vé bao hiém that nghiép, Nghi dinh sb
61/2020/NB-CP ngay 29/5/2020 siia ddi, hd sung mdt so diéu ctia Nghi dinh sd
28/2015/ND-CP. Thong tu so 28/2015/TT-BLBTBXH ngay 31/7/2015 Bo Lao

dong - Thuong binh va Xa hdi ban hanh hudng dan thuc hién Diéu 52 ciia Luat
Viéc lam va mot so diéu cla Nghi dinh 28/2015/NB-CP ngay 12/3/2015 ciia
Chinh phil quy dinh chi tiét thi hanh mat sd diéu ciia Luat Viéc lam vé bao hiém
that nghiép.

Chinh sach bao hiém that nghiép co hiéu luc thi hanh tii ngay 01/01/2009.




5.POI TUQNG BAT BUQC THAM GIA

* Nguoi lao dong phai tham gia bao hiém that nghiép khi lam
viéc theo cac hop ddng sau: Hop dong lao dong hodc hop dong
lam viéc khong xac dinh thoi han; Hop déng lao dong hodc hop
ddng lam viéc x4c dinh thoi han; Hop ddng lao dong theo muia
vu hodc theo mot cong viéc nhét dinh ¢6 thoi han tir da 03 thang
dén dudi 12 thang.

Riéng d6i voi nguoi dang huong luong huu, gitp viée gia
dinh thi khong phai tham gia bao hiém that nghiép.

* Nguoi sir dung lao dong gdm: Tat ca cac Co quan nha
nuée, don vi, to chire, ho kinh doanh, ho gia dinh va cac ca
nhan... c6 thué mudn, sir dung lao dong theo hop ddng lam viée
hoic hop dong lao dong quy dinh.

6.PONG BAO HIEM THAT NGHIEP

Ngudi lao dong dong bang 1% tién luong thang; Nguoi sir
dung lao dong déng bang 1% quy tién luong thang ciia nhiing
nguoi lao dong dang tham gia bao hiém thit nghiép; Nha nuéc
hd tro tbi da 1% quy tién lwong thang dong bao hiém that nghiép
ctia nhirng nguoi lao dong dang tham gia bao hiém that nghiép
va dongan sach Trung wong bao dam.

7.PIEU KIEN HUONG

Nguoi lao dong dugc huong tro cip thit nghiép khi cé du cac
didu kién sau day:

- D3 dong bao hiém that nghiép tir du 12 thang trd 1én trong
thoi gian 24 thang trudce khi chim dirt hop dong lao dong hodc
hop dong 1am viée hoic da dong bao hiém that nghiép tir di 12
thang tro 1én trong thoi gian 36 thang trude khi chdm dit hop
ddng lao dong d6i hop ddng lao dong theo muia vy hodc theo mot
cong viéc nhét dinh 6 thoi han tir du 3 thang dén dusi 12 thang;

- Nop ho so huong trg cap that nghiép tai TTDVVL trong
vong 03 thang ké tir ngay cham diit hgp dong lao dong hoic hop
ddng lam viéc;

- Chua tim dugc viéc lam sau 15 ngay, ké tur ngay nop hd so
dé nghi huong tro cip that nghiép;

- Nguoi lao dong c6 thang lién ké trude thoi diém cham dirt
hop ddng lao dong hodc hop ddng lam viéc da déng bao hiém
thdtnghiép;

* Céc truong hop sau ddy khi chdm dit hop dong lao dong
hoic hop dong lam viéc khong dugc huong trg cap that nghiép:
Ngudi lao dong don phuong chdm dit hop ddng lao dong, hop
ddng 1am viéc trai phap luat; Huong luong huu, trg cip mét st
lao dong hang thang.

8. HO SO HUONG TRQ CAP THAT NGHIEP
- P& nghi hudng tro cip that nghiép (theo mau);

- Ban chinh hoac ban sao c6 chung thuc hoac ban sao kem
theo ban chinh c4c vin ban: Hop ddng lao dong hodc hop dong
lam viéc; Quyét dinh thoi vide; Quyét dinh sa thai; Quyét dinh
ky luat budc thoi viéc; Thong bao hoac thoa thuan chdm durt hop
ddng lao dong hodc hop dong lam viée (Truong hop duge huong
theo diéu kién du 12 thang trong vong 36 thang thi ban chinh
hodc ban sao c6 ching thuc hodc ban sao kem theo ban chinh
ctia hop ddng lao dong do);

- S6 bao hiém xa hoi.

9. THOIPIEM HUONG TRQ CAPTHAT NGHIEP

Thoi diém huong trg cap that nghiép dugc tinh tir ngay thi
16, ké tir ngay nop du hd so hudng tro cip thit nghiép theo quy
dinh.

10. CHE PQ HUONG

1. Tro cAp that nghiép:

- Mitc huong tro cép that nghiép hang thang bing 60%
binh quén tién luong thang déng BHTN ciia 06 thang lién ké
trude khi that nghiép nhung t6i da khong qua 05 1an muc
lwong co s& hodc muc lwong tdi thidu ving, tiy theo dbi
tuong ma nguoi lao dong dong BHTN theo ché do tién luong
do nguoi sir dung lao dong quyét dinh tai thoi diém cham dut
hop ddng lao dong hodc hop dong lam viéc.

- Thoi gian huéng trg cap that nghiép duoc tinh theo s6 thang
déng BHTN, cir dong du 12 thang d&én du 36 thang thi duoc
hudng 03 thang tro cap that nghiép, sau d6, ctir dong du thém 12
thang thi dugc huong thém 01 thang trg cap thit nghiép nhung
t6i dakhong qua 12 thang.

2. H§ tro hoc nghé:

- Nguoi lao dong dang hudng tro cap thit nghiép dugc hd trg
hoc nghé mién phi thong qua cac co so day nghé do S¢ Lao dong
- Thuong binh va X héi cdp phép ddi v6i nhitng nganh nghé cé
thoi gian dao tao dudi 12 thang.

- Thoi gian hd tro hoc nghé t6i da khong qua 6 thang va mirc
hd trg khong qua 1,5 tiéu ddng/thang theo thuc té cua nghé hoc
da quy dinh.

3.H6 tr¢ tim vi¢c lam:

Ngudi lao dong dang dong BHTN bi chim dirt hop ddng lao
d6ng hoac hop dong lam viéc ma c6 nhu cau tim kiém viéc lam
dugc tu van, gioi thiéu viéc 1am mién phi.

4.Bao hiém y té:

Trong thoi gian hudng trg cép that nghiép nguoi lao dong
duogc huong ché do bao hiém y té. T6 chire bao hiém x4 hoi dong
bao hiém y té cho ngudi dang hudng tro cap that nghiép tir Quy
bao hiém that nghiép.

11. CACTRUONG HQPTAM DUNG HUONG

Ngudi dang huéng trg cip that nghiép bi tam dimng hudng tro
cép that nghiép khi khong thong béo vé viée tim kiém viéc 1am
hing thang theo quy dinh.

12. CACTRUONG HQPTIEPTUC HUONG

Ngudi lao dong bi tam dirng huong tro cip tht nghiép néu
van con thoi gian duge hudng theo quyét dinh thi tiép tuc huong
tro cép that nghiép khi thyc hién thong bao vé viée tim kiém viéc
1am hang thang theo quy dinh.

13. CACTRUONG HQP CHAM DUT HUONG

Ngudi dang hudng trg cip that nghiép bi chdm dirt huong tro
cap that nghiép trong cac truong hop sau day: Hét thoi han
hudng tro cp that nghiép; Tim duoc viéc lam; Thuc hién nghia
vu quan sy, nghia vu cong an; Huong lvong huu héng thang; Sau
02 14n tir chdi nhan viée 1am do TTDVVL noi dang huéng trg
cép thit nghiép gidi thiéu ma khong c6 ly do chinh dang; Khong
thuc hién thong bao tim kiém viéc 1am hang thang theo quy dinh
trong 03 thang lién tuc; Ra nudc ngoai dé dinh cu, di lao dong o
nude ngoai theo hop ddng; Pi hoc tap c6 thdi han tir di 12 thang
trd 1én; Bi xtr phat vi pham hanh chinh v& hanh vi vi pham phap
luat BHTN; Chét; Chéap hanh quyét dinh 4p dung bién phap dua
vao truong giao dudng, co'sd gido duc bit budc, co sd cai nghién
bat budc; Bi toa an tuyén bd mit tich; Bi tam giam; chdp hanh
hinh phat tu.

14. CACTRUONG HOPBAO LUU

Khi ngudi lao dong khong dén nhan quyet dinh huong tro
cap that nghiép; Khi ngudi lao dong khong dén nhén tién trg cip
that nghiép; Khi ngudi lao dong c6 nhing thang 1é chwa giai
quyét huong tro cap that nghiép; Trong cac trudng hop ngudi
lao dong dang hudng tro cip that nghiép bi chim dut huéng trg
cép that nghiép nhu: Cé viéc lam, thuc hién nghia vu quan su,
nghla vu cong an, di hoc tap co thoi han tir du 12 thang tré 1én,
chap hanh quyét dinh 4 ap dung bién phap dua vao truong gido
dudng, co so gido duc bit budc, co s& cai nghién bit budc, bi toa
an tuyén bd mét tich, bj tam giam, chap hanh hinh phat tu;

Nguoi lao dong dugc bao luu thoi gian dong BHTN theo quy
dinh c6 trach nhiém thuc hién thu tuc bdo luu thoi gian dong
BHTN theo huéng dan cia BHXH VN.



